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	EVERY DAY COUNTS
Attendance & punctuality: a guide for families


	Regular attendance helps children learn, build friendships, develop confidence and feel that they belong.


Three numbers worth knowing
	190
school days each year
	19
days missed at 90% attendance
	31h 40m
lost if 10 minutes late every day*


*Illustrative calculation: 10 minutes × 190 days.
Is my child well enough for school?
	USUALLY ATTEND
	STAY HOME

	Slight cough
Runny nose
Mild sore throat or headache
Otherwise well and no high temperature
	High temperature
Too unwell for normal activities
Vomiting or diarrhoea
Follow NHS/school advice for infections


Vomiting or diarrhoea: return 48 hours after symptoms have stopped. If unsure, call school and explain the symptoms.
Five ways to make mornings easier
Pack the school bag and prepare clothes the night before.
Keep a regular bedtime and reduce screens before sleep.
Build in a 10-minute buffer for unexpected delays.
Book routine appointments outside school hours where possible.
Tell school early if anxiety, health, transport or family pressures are affecting attendance.
Our school morning: learning starts at 8:45
	8:45  SOFT START
	PARCS learning begins: children settle, practise and recall key skills, and prepare for an active day.

	8:55  LATEST MORNING MARK
	Arrivals after this time are late. Before the register closes, this is Code L.

	9:10  REGISTER CLOSED
	After this time, Code U records an unauthorised absence for the morning session. Please still bring your child in.


PARCS (Practise and Recall / Consolidation Activities) strengthens memory, fluency, confidence and skills used across a variety of lessons. Missing the soft start means missing learning—not just registration.


Parents and school: one team
	PARENTS / CARERS

• Make attendance the default
• Be in for the 8:45 soft start
• Report absence promptly and honestly
• Ask for help early
• Request term-time leave in advance
• Provide evidence where requested
	SCHOOL

• Listen and understand barriers
• Agree practical support
• Work with relevant services
• Work with the local authority
• Review attendance together
• Celebrate improvement


Term-time holidays and leave
Family holidays in term time are not normally authorised. Only exceptional circumstances can be considered, case by case, by the headteacher. Please apply in advance and provide evidence if requested. Unapproved leave is unauthorised absence and may count towards the national penalty threshold.
What happens if attendance does not improve?
	1  Conversation
	We listen, check the attendance record and understand barriers.

	2  Attendance plan
	We agree actions, support and review dates.

	3  Formal action
	Local authority involvement or a notice to improve may follow.

	4  Local authority action
	First notice: £160 per parent, per child, reduced to £80 if paid in 21 days. A second within 3 years is £160; repeat cases may lead to prosecution.


National threshold: 10 unauthorised sessions (usually 5 days) within a rolling 10 school weeks. Sessions need not be consecutive and may combine unauthorised absence, unauthorised leave and Code U late arrivals. Action depends on the circumstances and school/local authority process.
Our family’s one-week action plan
Our main morning pressure point:
________________________________________________________________________________
One change we will try:
________________________________________________________________________________
Support we may need from school:
________________________________________________________________________________
Need help? Please contact us early
	Attendance contact
	________________________________________

	Telephone / email
	________________________________________

	School morning times
	Soft start 8:45 • latest mark 8:55 • register closes 9:10


Sources and health information: DfE Working Together to Improve School Attendance (July 2026); GOV.UK school attendance legal action; NHS “Is my child too ill for school?”; UKHSA public health exclusion periods (July 2026). General information only—follow NHS advice and contact a healthcare professional when needed.
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